
[image: image23.jpg]The addition of new information to adjust incomplete structures and chronological
arrangement of thoughts aids the achievement of unity in a text. Avoiding unnecessary
repetitions, deleting materials that deviate from the flow of the topic, substituting of
inappropriate patterns and the re-arrange of the structures in writing, often contribute o the
sense conveyed by the text and textual interpretation by prospective readers.

Conclusion

Revising and editing as post-writing tasks have been examined in this chapter. It is
noteworthy that the achievement of textual coherence is impossible without these two aspects of
the third stage of the writing process. Therefore, discussions in this chapter focused on specific
guidelines and tips for revising and editing which will ease the problem of prospective learners

of English.

Exercises
Language is indeed a miracrlefar from being fantastic. this miracle is occurring at the

moment. Any one reading this page know essentially what T was thinking what I wrote it.
Whereva this page goes, to denver or dublin, people know I was thinking. Similarly. If any of
these people were here in this room, and instead of writing. I were to start creating: with my
tongue and my teeth and the holes in my head, the intermittent sounds which we call speech,
they would know immediately what I am thinking. furthermore; for all or any of this to occur,
neither you or I need be conscious of the way it occurs. I need only what you know and you
need only refrain from leaving the room or throwing down the book:

(Adapted from Laird, C. (1975). The miracle of language. New York: The World

Publishing Co.)

Questions

i
2:
e
4.
5/
a.
b.
c.
d.
e
6.
a.
b.
c.
d.
B

Edit the punctuation and spelling errors from the above paragraph.

Make a list of the transition marker or phrase from the paragraph.

Give the functions of the items you listed 2.

Re-write the paragraph.

Correct the following fragments.

Because his car was in the shop. He took the bus.

Even though it was raining. The party continued.

Liza, the winner of the award. She was voted in by the consensus.

She should be reprimanded. Because of her inadequacies. .
Because it is going viral. Investigated the cure of the disease by the doctor.
Correct the mis-spelt words in the following

She missed yellow and blue to make green.

The zoo keeper knocked the door with a chain.

She rejected the disk from the DVD player.

The doctor adviced that cold water is not good for drinking

I am working towards the end of the road.
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[image: image8.jpg]Pre-Writing Activities
Pre-writing is the first stage of the writing process and it incorporates the prerequisites
for the actual writing of the first version of your piece. It has been proven that those writing-
related activities we are involved in have great effect on the product of our writing in terms of
the structure, style and arrangement. Adegbija (1991) cited in Babatunde (1998) summarised
pre-writing activities as follows. ;
& Global: brainstorming on the topic, analysis of points, definition, conceiving of a good
answer, etc.
2: Content-Related: gathering and noting key points, reading, researching, conducting
interviews, holding discussion, etc.
Order-Related: organizing, classifying, outlining and integrating information, facts and
ideas.
Language-Related: determining essay type and style, knowing register and the suitable
language for a given audience and occasion.

From the pre-writing activities mentioned above, we can infer that the success of a good
writing depends on how well the language and content are structured to suit the topic. Also, a
good writer must consider factors such as topic, audience and purpose in writing.

At the pre-writing stage, a good writer is concerned with the “what” question, which
dictates the topic or theme of your writing. A learner may have to deal with two different types
of topics, assigned topics during lectures or chosen topics by the leamer. If the topic is assigned,
the direction for the assignment will limit and determine the approach to take in the writing
process. If the student is free to choose a topic, s/he should select a topic s/he is interested in and
knowledgeable about. If this is done, the writer will be able to compose a text that would reflect
her/his passion, and the readers, too, will likely find the piece of writing highly captivating and
informative. The main purpose of pre-writing activities is to create the focus of the paper. If the
topic is too broad, the write-up will be vague and likely be disorganised.

After considering the topic, one can proceed to gather materials to develop the topic
effectively in the write-up. The next question to ask after a good topic is chosen is ‘what is the
aim or purpose of writing?’ Are you writing to inform, explain, describe, narrate, persuade, or
entertain? If these questions are answered, the writer should consider the audience, which
constitute the target of the writing. The audiences experience and knowledge of the subject
matter need to be considered for effective communication purpose. It is worthy to note that
highly technical and specialised information may be above the reader’s level of comprehension;
a too simple or basic approach could also bore the readers.

When the contextual variables (audience and purpose) have been considered, the writer
can collect or gather ideas and make a note by doing any or more of the following writing
activities.

1. Brainstorming: It is a creative technique that involves generating new ideas on the
topic. All ideas at this stage should be noted down for evaluation during the writing
process.

Note-taking: A good writer, after finding good materials from reliable sources, should
begin taking notes. A writer must be able to separate the more important from the less
important information in a text (oral or written) and record it as appropriate.

Outlining: outlining helps the writer to categorise the main points and organise the
supporting points under them. Outlining helps in developing each paragraph and in the
overall organisation of the writing. It should be in a logical order that would suit the
general essay structure of opening introduction, body and conclusion.
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This is the third stage in the writing process. This stage comprises revising and editing.
Revising and editing are two important tasks a writer undertakes to improve his essay. They are
vital elements in the writing process. The two elements are two different aspects of the writing
process which must not be taken as an entity. When you revise, you take a second look at your
ideas, the writer may want to add, remove, or change information in order to make his ideas
clear, accurate, convincing to his audience or readers. Editing on the other hand improves the
syntax and deals with correction of errors. These elements shall be discussed separately in the
next section.

Revising
Revision in a simple term means re-vision. Revising implies re-writing, re-thinking,

reconstructing and transforming one’s write-up and evaluating whether there is still more to be

done. Revising is a deliberate attempt to counteract the normal process of reading. It requires
the writer to read, pay attention to the details and be open to re-thinking and re-working crucial
issues. Revising follows drafting and precedes editing. Drafting and revising often form a loop
as a work moves back and forth between the two stages. Revision according to Murray (1982) is
the heart of the writing process—the means by which ideas emerge and evolve, and meanings
are clarified.

The following are useful techniques for revising in any writing process.

1 The writer, first of all, considers the basic elements of writing. These important
elements are purpose, audience or readers and form. To start with, purpose determines
the focus of the write-up. The main purpose of writing may be to persuade, inform,
educate or describe. If the purpose is known, then one can consider the audience and the
form or style to use. Your purpose of writing must be clearly stated. The audience helps
to know how to structure a write-up, it determines if the write-up will be formal or
informal. The type of audience the writer has determines the type of information the
essay will contain. The type of the writing determines the form it will take. The format
for an academic writing is different from other forms of writings. You need to follow
the established format of writing.

2. Thesis statement: The writer must consider the thesis statement in writing because it
states clearly the purpose of writing, the audience and the form the writing will adopt. It
is also determined by the scope of the writing. A good thesis must be precise and must
present a controlling idea about the subject of the essay.

3 Introduction: This serves two main purposes, it gives readers an idea of what the text is
all about and it provides a reason for readers to keep reading. However, you can ease
the process when you choose a topic not too broad or too simple. The writer can attract
his audience by making use of the following:

1 An interesting quote:

Example: ‘In the name of the Supreme Council of the Revolution of the Nigeria Armed
Forces, I declare a martial law over the Northern province of Nigeria. The constitution is hereby
suspended and all the regional government and elected assemblies hereby dissolved. All
political, cultural, tribal and trade union, together with all demonstrations and unauthorized
gatherings, excluding religious worship, are banned until further notice’. (The Nigerian
Vanguard Newspaper, January 15, 1966, the first Military Coup speech by Major General
Chukwuma Kaduna Nzeogwu).
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[image: image12.jpg]connected in the paragraph. Also, all topic sentences must relate to the thesis statement. This
ives the write-up unity and focus.

Tips for Topic Sentence.

i It states the main point of a paragraph.

ii. It helps to protect readers from confusion by guiding them through the argument.
iil. It helps to strengthen the coherence of your essay ,

If the topic sentences in each paragraph are clearly stated, the next things to check are
the supporting sentences. Supporting sentences are the sentences within a paragraph that help to
explain, illustrate or provide evidence for the topic sentence in a paragraph. Supporting
sentences must fit the context and flow with the paragraph. A writer must be able to relate the
main idea of his essay through signal words and paragraph transition. Paragraphs may be
introductory, developmental, transitional or concluding. The introductory paragraph tells the
reader the focus of the essay while in the developmental paragraphs the writer explicates the
ideas or points in the essay. Transitional paragraphs are meant to link paragraphs together while
the concluding paragraph is expected to be the last one in an essay since it brings the write-up to
a close. The concluding paragraph is the last chance the writer has to impress the readers. The
aim of conclusion is to summarise all that has been written, not to introduce ideas to the readers.

Goals of Conclusion

L Rephrase the main idea of your essay or the thesis statement.

ii. Summarise the sub-points of your essay.

1il. Recommend solutions, if the need arises.

iv. Leave your readers something to think about.

V. Avoid using phrases such as in summary, in conclusion, in closing, etc.

The next step in the revising stage after the structure of the essay (the introduction, body
of paragraphs and conclusion) is well laid out is referencing. Referencing is a way of
acknowledging the use of other scholars or writers’ opinion, ideas, theories and inventions. Any
academic essay that draws from the ideas, words or research of other writers must contain
citations. Referencing in body of paragraphs is referred to as in- text citation, while at the end of
the essay, it is tagged reference list. To avoid plagiarism, a good writer must reference not only
direct quotes, but also ideas, and information that have been summarised or paraphrased. There
are many ways in citing resources from your research. The citation style depends on the
academic discipline.

Examples of the different citation styles are:

i APA (American Psychological Association) is used by researchers in Education.
Humanities, Psychology and Social Sciences.

il MLA (Modern Language Association) style is used in the Humanities

ii. Chicago style is generally used by Business, History, and the Fine Arts.

Editing

Editing is the process of correcting grammar, spelling, and punctuation errors (see
Mauk & Metz, 2010). Editing is simply the process of finding minor problems with a text- the
type that can easily be fixed by deleting a word, phrase or even sentence, or cutting and pasting

. -
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[image: image14.jpg]lack of coherence, and imprecision. Other common redundancies are: the entire whole, big fax.

complete truth, terrible or fatal tragedy, various different, true Jact, free gift, final outcome, Sfirss
and foremost, true and accurate, etc.

iv. Agreement: in editing any sentence, the writer must make sure that there is a=
agreement between the subject and verb. |,

a. The girls lives next door. ( Incorrect)
b. The girl lives next door. (Correct)

In ‘a’, there is no agreement between the subject and verb, therefore, it is incorrect:
while in sentence ‘b’, an agreement exists between the subject and the verb (the subject is
singular and the verb is singular)

Also, in editing, indefinite pronouns such as all, any, most none and some may be either
singular or plural, depending on the subject of the sentence. For example,

All of the students like music. (plural subject, students)

All of the congregation is present. (singular subject congregation)
V. Punctuations and Mechanics: editing your draft appropriately should incorporate
punctuation and mechanics. Punctuating your write-up requires using the appropriate -
punctuations where necessary while the mechanical editing requires dotting your Is and Crossing
your Ts. A logical sentence should start with an upper-case alphabet and end with a full stop.
However, there are instances where comma, inverted comma (both single and double), dash.
colon, ellipses, semi-colon, question mark, exclamation mark, parenthesis and apostrophe need
to be incorporated into a composition to ensure cohesion.

Examples:

Comma

a. Comma is used after appositive statements, e.g. Dr. Salman, the physiotherapists.
travelled last week. The words in italics constitute apposition, which provide secondary
information about the subject.

b., Comma is used after transitional markers, participle phrases and adverbial clauses.
especially at the beginning of sentences, e.g.

Accidentally, I ran into an old friend at the hub.
Arriving at the mall, 1 found out it was locked.
As soon as she left the house, the tutor arrived.

Dash

a. Dash can be used to separate an introductory series from the explanation that follows L 3
e.g., phonology, morphology, syntax, semantics and pragmatics—these are the levels af
linguistic analysis.

b. A dash can also be used to set off appositives that contain a comma, e.g.,

The components of a sentence—subject, verb, object or complement and adjunct are 2
optional except verb.
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Differences between Revising and Edmng

Revising a manuscript involves changing the meaning or perception of readers’
experiences and the interpretation of the text which could be achieved through:

- the addition of new thought;

- the clarification of existing thoughts;

- the use of descriptive words;

- the improvement of the overall understanding of ideas in the text; and

- elimination of strenuous materials.

However, editing a manuscript involves the structural modification of the manuscript, paying
attention to the spellings, grammar, punctuations and sentence structures. Editing does not alter
the major theme of the composition, it only adjusts the textual errors, which are committed in
the course of writing such as typographical and grammatical errors, and spelling mistakes.

Table 1: Revision and Editing Tools *

Add:

Add new information to adjust fragments. Incorporate
ik a word or group of words

2y a sentence or sentences

3. a paragraph

4. a section or chapter

5. appropriate punctuations and mechanics

6. appropriate transitional markers

5 appropriate grammatical forms

Delete:

Delete materials that render the text incoherent. Avoid
1. redundant sentences

2 run-on sentences

3. Fragments

4. Plagiarism

& misuse of punctuations

6. sources of materials used (intext, references and or bibliographies)
Replace:

Replace inappropriate materials that have been deleted. Use
7. appropriate words

8. appropriate qualifiers and modifiers

9. Paraphrase

10. active sentences

11. appropriate sentence structures

12, appropriate punctuations and mechanics
Move:

Move things around when needed. Re-arrange

13 Sentences

14. Paragraphs

i5. sections or chapters

. -
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Questions | and 4:

Wherever this Ppage goes, to Denver or Dublin, people know I was thinking. Similarly, if any of
these people were here in this room, and instead of writing, I were to start creating, with my
tongue and my teeth and the holes in my head, the intermittent sounds which we call speech,
they would know immediately what | am thinking. Furthermore, for all or any of these to occur,
neither you nor [ need be conscious of the way it occurs. | need only what you know and you
need only refrain from leaving the room or throwing down the book.

2 There are two transition markers in the paragraphs: similarly and furthermore.
35 Similarly: this is used for elaboration or explanation, giving supplementary
information in a paragraph, or to introduce subsequent paragraphs.
ii.  Furthermore: it is used to indicate additional explanation or supplementary information
ina paragraph, or to introduce subsequent paragraphs.
Note: both similarly and furthermore are synonymous.
Correct the following fragments,
He took the bus, because his car was in the shop.
Even though it was raining, the party continued.
Liza, the winner of the award was voted in by the consensus.
Because of her inadequacies, she should be reprimanded.
The doctor investigated the cure of the disease because it was going viral,
Correct the mis-spelt words in the following
She mixed yellow and blue to make green.
The 200 keeper locked the door with a chain.
She ejected the disk from the DVD player.
The doctor advised that cold water is not good for drinking
I'am working toward the end of the road.

Gt sl - AT
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Once a writer feels he has generated enough ideas or information about a specific topic
during the pre-writing stage, he makes an attempt to put his idea down in writing. This part of
the writing process is called drafting. Typically, the first draft is usually very rough, which is
why it is often referred to as rough draft. The rough,draft provides raw materials that can be
shaped and refined in the third stage of writing (revising and editing). When writing the first
draft of your essay, the writer should pay attention to the content and ignore the language and
mechanical aspects such as grammar, spellings and punctuations. The writer should write freely
and try to find the best way to communicate his ideas. When the writer begins to draft his
writing, he needs to keep in mind some techniques that will help his readers or audience to
understand his writing.

1 Thesis statement: This is the most important part of your paper because it states the
purpose of your writing. A good thesis statement lets your readers know what your
paper will cover and prove. The form of your thesis statement will vary, depending on
the form of your writing. If the writer’s aim is to inform, he will adopt the expository
form of writing. This form of writing is often used in the sciences and other academic
disciplines; it is also a mode used by journalists. Expository writing is adopted to give
factual information. Another form of writing is the descriptive, which describes, convey
the emotion and attitude of the writer. If the writer is telling a story, he will adopt the
narrative style. As a student, you should let your thesis statement reflect the aim and
form of writing. A good thesis statement must identify the subject matter and make
assertion regarding the subject.

2 Topic sentence: The central idea of a paragraph is summed up in its topic sentence. A
topic sentence also states the point the writer wishes to make about the subject. The
topic sentence must be general enough to express the paragraph overall intent. It should
be easily accessible for readers to understand. Just like the thesis statement, the topic
sentence exposes the readers to the content of the paragraph. A topic sentence should
not be too general or t00 narrow.

33 Sufficient support: The writer needs to support his topic sentence or ideas by
developing the paragraphs with evidence from credible sources (journals, magazines,

’ internet materials etc.). This development can come in different forms such as
description, reasons or illustration, depending on the purpose of the paragraph. If the
form of writing is descriptive, the writer is expected to use supporting sentences that
create mental images in the mind of his readers.

4. Cohesion: This refers to the device used for making words, phrases, and sentences
connect logically. If a paragraph does not have a logical order, and does not have a
consistent view point, the reader is unlikely to understand the point or the message of
the paragraph. Cohesion can be achieved through the use of transitional markers which
help the readers to understand the direction of the writer’s argument or thought.
Transitional markers indicate relationship between the sentences that make up the essay.
They help the writer to properly link up the ideas in the essay.

5. Unity: This underscores the connection between the topic sentence and the supporting
sentences. The writer should make sure that all sentences are related to the topic
sentence, and all paragraphs are well-connected in the essay. It is worthy of note that, if
the supporting sentences are off-topic, your paragraph will be unclear.
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[image: image20.jpg]The above quotation can serve as an introduction for the topic “Military rule in Nigeria:
strengths and weaknesses”.

ii. Use a rhetorica] question:

Example:
Where is my refuge?

Nightfall in Soweto).
These rhetorical i TVE as an introductory part of the topic “Insurgency in

Tell a short interesting story related to the topic of study.

Techniques in writing the introducto
i

Ty part of your €85ay; you may start with:
a surprising or interesting fact

il 4 question

iii. a quotation

iv. a definition

V. background information.

Avoid the following openings:
i dictionary definitions of words your read
ii. beginning too far away from the topic,
1ii. do not use stereotypes
or boring expressions

ers should know,

 clichés (over-used expressions with little meaning left in them)

Format of 3 good introduction,
An introductory paragraph must have the fo

llowing:
¢ it must introduce the topic of the study,
it must indicate the structure or methodology of the essay,
23! it must state the thesis of the essay.

aclear topic sentence,
Supporting sentences,
unity and cohesion,
transitions between sen

tences and Pparagraphs, and,
a concluding sentence tha

t ties the evidence or details back to the main point and brings
the paragraph to 2 close.




[image: image21.jpg]a paragraph, and so on. The goal of editing is to improve a paper’s organization and the
coherence of its sentences. When editing, consider the followings:

Grammar i

Smith (2003) opines that successful writing means putting sentences together in a
grammatical order. To ensure writing success, it is important to know that sentences have their
component parts. These are subject, verb/predicate, object and adjunct. Usually, writers are
encouraged to keep their sentences simple and short, but this does not work in all cases. A good
writer fascinates his reader with the rhythm and flow of the language by using a combination of
simple, compound, complex and compound-complex sentences.

Things to look out for in editing grammar in ény essay are:

1 Fragment: This is a group of words written as a sentence but does not contain a main
clause. There are three things in analysing a group of words, these are: a subject, a verb,
and a complete thought. If any of these conditions is not fulfilled, it results to a
fragment. Fragments occur as a result of faulty punctuations.

Examples:

s She lost her bag. On her way to school. (Fragmented sentence)

2 On her way to school, she lost her bag. (Edited)
Modifier Independent clause

The full-stop in the first sentence makes it fragmented; “on her way to school” is a
modifier, a prepositional phrase which cannot express a complete thought.

il. Run-on sentence: It is a grammatically faulty sentence in which two or more main or
independent clauses are joined without a word or punctuation marks to link them.

Examples:

1. They saw aquatic animals like dolphins, sharks they saw monkeys and elephants. (Run-

on)

2 They not only saw aquatic animals like dolphin and sharks, but also saw monkeys and
elephants (Edited)

iii. Redundant words, phrases and clauses: These make sentences awkward and they

interrupt the flow of a piece of writing. To write effectively, a writer must eliminate
words that simply rephrase other words for no purpose.

Examples:

a. The football team made future plans to completely concentrate on the basic
fundamentals of each individual position. (Redundancy)

b. The football team made plans to concentrate on the fundamental of each position.
(Edited)

Note: from the above sentences, ‘plans’ are always for future purpose, ‘concentrate’ implies
complete focus, and ‘fundamental’ means basic. The implication of redundant expressions is

“

201



[image: image22.jpg]Ellipsis and Parenthesis
a Ellipsis is indicated by three periods, when it is used in-between expressions and four,

when it is used toward the end of sentences.
b. Parenthesis is used to enclose substitutes or optional items, words, phrases or clauses

for the sake of clarity. It is used to enclose dates and specific details of authors n
academic writing. .

vi. Words: in editing, knowing the right words or phrase can make huge impact in a write-
up. Writers need to take note of the following:
i Homophones: they are words that sound alike but are spelt differently and have

different meanings.
a) Knew/ New:

KNEW is the past tense of know while NEW is an adjective meaning fresh or different.

Examples:
i. Ameerah bought a new notebook for the course.
i We all knew the student from the immersion centre.

b.) Hear / Here:

Hear is a verb meaning to listen to. Here is an adverb meaning in this place.

Example: I can hear Zayn coming over here.
i Confusing Verbs:

a) Lie/ Lay:

Lie is a verb, meaning fo rest on a horizontal position or in a place. Lay is a verb
meaningfto put or place.

Present past past participle

Lie lay (have) lain

Lay laid (have) laid

b.) Past/ passed:
Past is a noun that means history,

preposition (e.g., 20 past the shop and turn right). Passe:
Example: Bilaal passed his first-grade exams.
c) Hanged/ Hung:
A person is hanged; everything else is hung
d) Maybe/May be:
Maybe means perhaps, while ‘may be’ means might be.

it is also an adverb (e.g., He drove past), or a
d is the past tense of the verb pass.

Examples: May be Salama and Nadia should represent the school for the quiz.

Habiba may be coming late for class, who knows?

i, Two-syllable words:in editing, some words that are realized as two syllables, such
words should not be spelt as monosyllabic words.

a.) All right not alright: All right means completely fine or entirely good. Alright is an

informal form of ‘all right’.
b.) A lot: means very much or quite a bit.
different from a lot, it is a verb meaning fo portion out.

‘A lot’ is commonly spelt as a lot. Allot is also

Examples: we planned to have many guests and bought a lot of fruit juice.




